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Supplier Enrollment Instructions

In our global initiative to become more energy efficient and sustainable, Johnson Controls has partnered
with Bottomline Technologies to implement a web-based electronic invoicing system. The Bottomline
Business eXchange™ (BBeX) allows any supplier to create an invoice using an Internet browser and
submit it to Johnson Controls for payment. There is no cost to the supplier for this service.

These instructions detail the steps necessary to register for BBeX. Participation in this program is not
optional. If you have been directed to the Supplier Enrollment Portal, you must complete the
enrollment process and submit invoices through BBeX. For support or issues with this process, please
contact the Johnson Controls BBeX Supplier Support Team at 1-866-205-8838 or be-supplier@jci.com.

Instructions
1. Startaninternet browser session.
2. Inyour address bar enter the address https://supplier.bottomlinexchange.com. The following
screen is displayed.
o : c' 7 :1_4 ﬂ\_‘ll: . i o vr - | [Gl- P
Bottomline Business @Xchange* I
Supplier Enrollment Portal
= Bottomline
YE’Cbnolagie.v.
3. Llogin to the Enroliment Portal:

a. Inthe login screen “Access Code:” field enter “jcibe” (must be lowercase).

b. Inthe “ID:” field enter your Johnson Controls vendor number. (Dots will display while
doing so.) Your vendor number may be found on your Johnson Controls purchase order
in the upper left portion under the “Vendor No.” heading.
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All Johnson Conlrols standard terms and conditions relaled to the purchase of goods and P.0. No Revision Page No
servicas on this purchase order are included and in force. The terms may be accessed
via the following websile www.johnsoncenirols.com/betandc 2919641 0 1 of 1
Giil To: JOHNSON CONTROLS, INC
ELECTRONIC INVOICING:
www.johnsoncontrols.com/be-supplier
Support: 1-866-205-8838
Supplier \_
-
BIG TIME CONSTRUCTION LLC . B -
2600 CORPORATE DRIVE ShipTo:  SERVICES RENDERED )
MADISON, WI 56327-1020
United States '
PAN j
e - X =
Order Date/Buying Agent Revised Date/Buying Agent Vendor No. Contact Phone
13-APR-09 DUROW, K 892351 (414) 5244000
Ship Via Payment Term F.0.B Vendor Phone Vendor Fax No. ;
-1 1\-—-—"\\.,..’\-“’ MQNBL joRlGIN PR 414 202-79&,‘;,&1&_202-7533 r

If you are not able to locate your vendor number, contact the BBeX Supplier Support

team at 1-866-205-8838.
Upon login you are presented with your user and Company information.

Bottomline Business
Supplier Enrollment Portal

Edit = Documentation
Buyer: Building Efficiency - Johnson Controls

change*

Logout

r—Company Information “
Certify
Tax Identifier: * 52123456739 | Display Tips
Name: * |BIG TIME CONSTRUCTIONLLC |
—Administrator User
Name: * |JamesC Buffet |
Email Address: * |JBuﬁet@ETCcn5tructmn com |
Confirm Email Address: * |JBuﬁeI@ETCuﬂatruchun.cum |
Telephone: * [414 2027532 |
Alternate Telephone: [414-202-6541 |
Locale: * English (United States)  »
—Company Addre:
Building: Room: Floor:
Department:
PO Box:
House Number: Street:
\ | [2600 CORPORATE DRIVE |
City: State: Postal Code:
[MADISON | w | [s6327-1020
County: Region:
Country:
[UNITED STATES v
is subject to an End User License Agreement, which constitutes a legal agreement
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Verify and/or modify your user and Company information. Required fields are indicated with a
red asterisk (*). Hovering over a field provides additional information.

Bottomline Business €Xchange*

Supplier Enrollment Portal
Edit = Documentation

I_iuyer: -. ncy - Johnson (fontrols
—Company Information
Tax Identifier: * |52-123456739 | &
Name: * |BIG TIME CONSTRUCTION LLC | Y
—Administrator User a
Name: * |James C. Buffet | t
i o =y -
Email Address: |JBuf‘FetLH BTConstruction.com | ol S e e e s s
Confirm Email Address: * |JBufFet@BTConstrucﬂon.com | is also the user name that your
administrator will use to log in to
Telephone: ° |‘J'-|"'2E'2'?532 | Bottomline Business eXchange.
Alternate Telephone: |41 4-202-6541 |
Locale: * | English (United Statss) [+ (
—Company Address f‘
Building: Room: Floor:
T [ T
Ll P it | g 0 ——r [P i

a. Make any changes necessary. All changes will be communicated to Johnson Controls
after you have completed the enrollment process.

b. Before completing the enrollment process, please download the Training and Reference
guides for submitting invoices via BBeX.

c. When satisfied with your information, complete the process by clicking the “Certify”
button in the upper right. If you would like to save any changes made and return later
to make additional modifications before certifying, click the “Save” button.

B Logout

Display Tips

d. Upon successful certification you will be presented with a “Thank You” screen describing
the next steps.
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e. ltisimportant that you modify any spam or junk mail filters to accept mail from
“donotreply@bottomlinexchange.com”.

Bottomline Business €Xchange"

Supplier Enrollment Portal
Detail | Documentation

Bottomli
% J'?chnalagz!e?.
|

Thank You

0On behalf of the Bottomline Business eXchange implementation team, thank you
for registering with us, and far providing your validated information. Your client
has already provided you with information detailing how your invoices should be

submitted. You should receive a confirmation email with a login ID and password
within 24 hours from donotreply@bottomlinexchange.com. Please ensure this
email address will pass any junk mail or spam mail filters. Contact us at the
number below if you do not receive the confirmation email or have questions
about the use of the Bottomline Business eXchange. We look forward to
working with you.

=gal agresment

Documentation for invoicing with Bottomline eXchange™
Training and Quick Reference guides are available for download from two sources:
a. Source One: The Johnson Controls Supplier Portal
i. Gotowww.johnsoncontrols.com/be-supplier
ii. Inthe SUPPLIER INFORMATION block in the lower right, click on “Downloads —

SUPPLIER INFORMATION

Terms & Conditions

Downloads — Training & Ferms

CONTACT US

iii. Inthe “Bottomline Business eXchange™ Training for Invoicing Against Purchase
Orders,” click on the PDF icon to the right of the desired document.

Documentation for Inveicing Against a Purchase Qrder ﬁ EDF
(2008-02-10)

—

Quick Reference/Steps to Inveice Entry Using 'E PDF
Bottomling Businezs eXchange™ VWeb-Baszed Form

(2008-02-12)

iv. Click “Save” to save a copy to your computer.

File Download X

Do you want to open or save this file?

Mame: POFlip2InvTrng. pdf
|| Type: Adobe Acrobat Document, 2.07 MB

From: uat-ep.bottomlinexchange.com

Open (] [ Save | |) Carcel

ham your computer. f you do not trust the source, do not open or

@ While files from the Intemet can be useful, some files can potentially
save this file. What's the risk?
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b. Source Two: Bottomline eXchange™ Supplier Enroliment portal.
i. Go to supplier.bottomlinexchange.com
ii. Click on “Documentation” at the top of the page.

Bottomline Business @Xchange"

Supplier Enrollment Portal
Edit ' Documentation

Buyer: Building Efficiency - Johnson

Company Information

52-123456729

Tax Tdentifier: *

iii. Click on the file name of the document you wish to download.

Bottomline Business @Xchange"

Supplier Enrollment Portal
Edit | Documentation

Document Download

To download a file, click on it and save instructions will be displayed.
File Name Description File Type  Upload ©
PDF 3/25/2005

Title
Training for flipping a purchase arder to an invaice

PO Flip to Invoice Training POFlip2InvTrng.pdf
l © 2007 Bottomiine T%:Fr(\?gli% all \t]|tT se of this site is subject to an End User License Agreement, which constitutes a lega
iv. Click “Save” to save a copy to your computer.

X

File Download
Do you want to open or save this file?

Mame: POFlip2InvTrng.pdf
b Type: Adobe Acrobat Document, 2,07 MB
From: uat-ep.bottomlinexchange.com

Open (] [ Save  { D Cancel

harm your computer. f you do not trust the source, do not open or

@ While fileg from the Intemet can be useful, some files can potentially
save this file. What's the risk?

Resources
Johnson Controls Bottomline Business eXchange™ Support

O Phone: 1-866-205-8838
0 E-mail: be-supplier@jci.com
e Johnson Controls Supplier Web Portal

0 http://www.johnsoncontrols.com/be-supplier
This site provides links to the BBeX invoicing tool, BBeX Supplier Enrollment Portal, a

Frequently Asked Questions (FAQ) page, a BBeX Alerts section and a download page

with training documentation and forms.

Thank You for supporting this Green initiative.
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